Step by step instructions to upload your material to the CDCDA website www.communitydance.org

1. Go to www.communitydance.org
2. Hit the blue CLUB tab button at the top of the page.
3. At the very bottom of the page click the Member Content Submittals Tab.  [image: Macintosh HD:Users:Grab:Desktop:Screen Shot 2019-02-18 at 6.21.35 PM.png]

4. [bookmark: _GoBack]Click the Event Ads Tab, Dance Dates, or Anniversary and Birthdays tabs to impute your announcement.


5. Fill in all the boxes with your info.  Any box marked with a red * is a required field.
6. To upload your poster or pictures hit the first box and click the Choose File tab.
7. Clicking the Choose file tab will open up your documents in your computer. Click the poster you wish to add and select the Choose button, it will upload to the box.
8. To add another poster follow step 6 again but pick box 2 of 5, each poster must be in a separate box, (1 of 5, 2 of 5, etc.)
9. Once your information and posters/pictures/files are completed hit the black SUMMIT box.
10. You’re done! We will take care of the rest. 
11. Changes may take up to 48 hours to appear. 


image1.png
Submit Your Content

50TH WEDDING & 80TH BIRTHDAY
DANCE DATES
CALENDAR REVISIONS
NEWS/MEDIA FEED
SPECIAL RECOGNITION

Need help building your Club Pages? CLICK HERE

Home Instructors Club Pages





Stepby sep instructions o upload your materiltothe CDCDA
website e communitydance org

1. Goto wowwecommunitydanceaor

2. Hikthe bue CLUB b buttonatth top ofth page.

3. Atthe very bottom of the page clickthe Member Content
Submittals b,

et e s e gt K B

4. Clck the Event Ads Tab, Dance Date, or Anniversary and.

Birthdays tabs o mpute your announcement.



